OTAE/T OBPASOBAHNA AODMUHNCTPAUUN TOPOOA 3EN

MYHULUUMANBHOE KA3EHHOE YUPEXAEHWE «LLEHTP MO
OBCNYXXWBAHNIO MYHULIMMANIbHbIX OEPA30OBATE/IbHbIX
OPIAHUN3ALVW FTOPOJA 3EN»

NMPNKA3
29.12.2018 r. 3ea Ne 40-o4

O6 yTBEPXAeHMM MoNoXeHnsa «O cucTeMe HOPMUPOBAHUS Tpyaa B
MYHULMNANIbHOM Ka3eHHOM yupexaeHun «LleHTp no o6¢cnyXKmnBaHuio
MYHULUNANbHbIX 06pa3oBaTe/IbHbIX OpraHu3auuii r. 3em»

B cooTtBetcTBMM cO cTaTbel 159 TpypoBoro Kogekca Poccuiickon
depepaumn, npukasamm MuHUCTEpPCTBa TpyAa U coumanbHoin 3awmntel PO ot 30
ceHTAbGps 2013 Ne 504 «O6 yTBepxAeHMM MeTOAMYECKMX peKOMeHZauui no
pa3paboTKe CUCTEM HOPMUPOBaAHMA TpyAa rocyfapCTBEHHbIX (MYyHULMUNANbHbIX)
yupexaeHusax», ot 31 mad 2013 Ne 235 «O6 yTBepXaeHun MeToAnYecKnx
peKkoMeHJaunin ana gegepanbHbIX OpraHoB UCMOHUTE/IbHOW BNacTu No paspaboTke
TUNOBbLIX OTPACNEBLIX HOPM TpyAa»

NMPUKa3blBalo:

1. YTBepauTb nofnoxeHne «O cCuUCTeMe HOPMUPOBaHMA Tpyha B
MYHUUUMNANIbHOM  Ka3eHHOM  yuypexXxfieHunm  «LleHTp no  06CNy>XWUBaHWUIO
MYHULUNANbHBIX 00pa3oBaTe/ibHbIX OpraHusaumini - ropoga 3eu», COrnacHo
MPUNOXKEHNIO K JAHHOMY NpuKasy.

2. OaHHblin npuka3 BcTynaet B cuny 01.01.2019 1 noAnexuT pasMeLLeHuto
Ha ohuumanbHOM canTe oTAena obpa3oBaHUA agMUHUCTpauum ropoga 3em (Www.
ooazeya.ru). °

3. KOHTpO/b 3a MCMOSIHEHNEM [aHHOr0 NnpukKasa 0CTaB/A0 3a COO0M.

LOunpekTop C.H. MaTBeeBa



MpunoxeHune K npukasy
0T 29.12.2018 r. Ne 40 -op

MOJTOXXEHWME

O cucTeMe HOPMUPOBAHUS TpyAa PaboTHUKOB MYHULMMANbHOTO0 Ka3eHHOro
yupexaeHus ««LLeHTp HO 06CNYXUBAHUID MYyHUUMNANbHbBIX
o6pas3oBaTe/ibHbIX OpraHu3aumnii ropoga 3em»



MpeancroBue

1 PA3PABOTAH MyHMUUNANbHLIM Ka3eHHbIM yuypexieHnem «LleHTp no
06CNyXXMBaHMIO MyHULUMMNANbHbIX 06pa3oBaTe/lbHbIX OpraHun3aunini ropoga 3em».

2. YTBEPXOEH lMpuka3s Ne 40-o4 ot 29.12.2018.

3. YYET MHEHW4A MpoTtokon obuwero cobpaHms paboTHMKOB MYHMULMUNANBHOIO
Ka3eHHOro  yuypexpaeHumss  «LleHTp HO  0O6CNYXMBaHWK ~ MYHULMUNANbHbIX
obpasoBaTefibHbIX OpraHu3aumnii ropoga 3em» ot 28.12.2018.

4. NCIMOJITHUTENW: Marteeesa CseTnaHa HwukonaeBHa, KoxXywko Onbra
MwnxaitnosHa, numoBa MapuHa AnekcaHpOBHa.

5. BSAMEH Bnepsble.



BBegeHune

HacTosilee NONIOXeHMe pa3paboTaHO B COOTBETCTBMM W Ha OCHOBAHUM
cneayoLmx HOPMaTUBHbIX aKTOB:

- Tpypnosoit Kogekc Poccuiickoin ®defepaunu;

- Mpuka3z MuHucTepcTBa TpyAa 1 coLmanbHON 3awnTel HaceneHms P® ot 31
maa 2013 r. Ne 235 «O6 yTBepXAEHWUN MeTOAMYECKUX peKoMeHJauun ans
(befepanbHbIX OpPraHoB WCMOMIHUTENIbHOW BNacTM No pa3paboTke TUMNOBBIX
OoTpacneBbIX HOPM TpyAa»;

- Mpuka3z MuHucTepcTBa TpyAa 1 coumnanbHOM 3awnTbl HaceneHna P® ot 30
ceHTa6pa 2013 1. Ne 504 «O6 yTBepXAEHUN MeTOANYECKUX PeKoMeHAauuin ans

roCyflapCTBEHHbIX (MYHULMNANbHBLIX) YUYPeXAeHUd no pa3paboTKe CUCTEM
HOPMUPOBAHUSA Tpyaa».
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1. O6Lee NOMOXKeHME

1.1. Hactoswee [lonoxeHune (Lanee - TlonoxeHue) «O cucteme
HOPMUPOBaHMA TpyAa PabOTHUKOB MYHULMMANbHOINO Ka3eHHOro YyupexpaeHus
«LleHTp no o6cnyXumBaHUIO MyHUUUNANbHLIX 06pa3oBaTe/ibHbIX OpraHu3auuni
ropoga 3eu» ycTaHaBAMBaeT MOPALOK (POPMMPOBAHUA CUCTEMbI HOPMUPOBAHUS
Tpyfa paboTHMKOB MYHULMMNANbHOIO Ka3eHHOro yupexpaeHus «LleHTp o
06CNyXXMBaHMIO MYHULMNANbHbIX 06pa3oBaTeNbHbIX OpraHu3auuini ropoga 3en»
(manee - YupexaeHue), noaseoMCTBEHHOIro 0TAeNYy 06pa3oBaHNsA agMUHUCTPALNN
ropoga 3eu (ganee - Yupeguress).

1.2. TlonoxeHune pa3paboTaHO B COOTBETCTBMW U HA OCHOBAHUW ClefyOLLNX
HOPMaTMBHbIX aKTOB:

- TpypoBoi Kogekc Poccuiickoil defepaunu;

- Mpuka3z MuHucTepcTBa Tpyaa v coymanbHon 3awmntel PO ot 31 maa 2013
r. No 235 «O6 yTBepXAeHUN METOAMYECKUX peKoMeHpauuin ans gegepanbHbIX
OpraHoB MWCMNOMIHUTENbHOW BNacTu Mo pa3paboTKe TUMNOBbLIX OTPAC/IEBbIX HOPM
TpyAa,

- Mpukaz MuHncTepcTBa Tpyda U coymanbHom 3awnTtbl PO ot 30 ceHTA6PS
2013 r. Ne 504 «OO6 yTBEpPXAEHUN MeTOAUYECKUX peKoMeHJauuni [Ans
rocyfapCTBeHHbIX (MYHMUMNANbHbLIX) YUpeXxaeHu no paspaboTke CUCTEM
HOPMUPOBaHUA Tpyaa».

HacTtosuee MNMonoxeHne ycraHaBnMBaeT CUCTeMY HOPMATMBOB M HOPM, Ha
OCHOBE KOTOPbIX peannsyeTca (QYHKUMA HOPMWUPOBAHUA TPyAa, COLEPXUT
OCHOBHbIE MOMOXEHWSA, PerfameHTUpyroLne opraHmM3aLnto HOpMMPoOBaHUA TpyLaa,
a TakXe ycTaHaB/IMBaeT MOPSAAOK MPOBELEHUA HOPMAaTUBHO-MUCCe[0BaTe/IbCKNX
paboT Mo Tpyay B MYHMUMNANLHOM Ka3eHHOM yupexieHun «LleHTp no
06CNyXXKMBaHMIO MYHULMNANbHBIX 06pa3oBaTe/lbHbIX OpraHM3annin ropoga 3ems.

2. TepMUHbI 1 onpeaeneHuns

B HacToAwEeM AOKyMeHTe MPUMEHSIOTCS  creayloline TEPMUHBI  C
COOTBETCTBYHOLLIUMU ONpPeeNeHNsMU:

2.1. anpo6aums: Mpouecc BHePeHNs Ha OrpaHNYeHHbIl (TeCTOBbIA) Nepuog
pe3ynbTaToB MNpPOBeAeHHbIX PaboT (HOpMATUBHbLIX MaTepuanoB, HOpM Tpyda) B
LEeNsiX aHanm3a U U3yyeHus UX BAUSHUS Ha TPYAO0BOV NpoLecc (OCYLLECTBSEMYHO
[eaTeNbHOCTb) B YCMOBUAX, MPUONMXKEHHBIX K peasibHbIM ((DakTUYECKMM) K
Pe3yNbTaTUBHOCTb YUpexaeHus.

2.2. aTTecToBaHHble HOPMbl: TeXHMYECKM O0O6OCHOBaHHble HOPMbI,
COOTBETCTBYHOLME AOCTUTHYTOMY YPOBHIO TEXHUKM U TEXHOMOTWUW, OpraHM3auuu
Npon3BOACTBa U Tpyaa.

2.3. BpeMeHHble HOpMbl: HopwMbl Ha nNOBTOpPAKOLLMECH Onepauun,
yCTaHOB/IEHHbIE HA NEpuo/ OCBOEHUS TeX UM UHbIX BUAOB paboT Npu OTCYTCTBUM



HOPMATMBHbLIX MaTepuanoB ANns HOPMUPOBaHMS Tpyda. BpemeHHble HOpPMbI 5
yCTaHaBNMBAKOT Ha CPOK A0 TPeX MecslueB W MO WUCTeYeHUWM 3TOro cpoka Mx
3aMEHS0T MOCTOSAHHLIMU HOPMaMMU.

2.4. 3amMeHa X NepecMoTp HOPM Tpyda: Heo6XoAWMbIA M 3aKOHOMEPHbIVA
npouecc, TPebylOWMA COOTBETCTBYIOLLEA OpraHM3alMnm KOHTPONS Ha YpPOBHE
YupexzaeHus v ero nogpasgeneHnii. O6bACHAeTCA 3TO CTpeMeHeM paboToaartens
MOBbICUTb 3P(EKTUBHOCTb MCMONb30BaHWA TPYAOBOro MoTeHUMana PaboTHUKOB,
13bICKaTb Pe3epBbl, yUYeCTb /106bIe BOZMOXHOCTM /151 MOBbIWEHNS 3 (HEKTUBHOCTHU.

2.5. HanpsaXeHHoCTb HOPMblI Tpyaa: OTHOCWUTENbHAs  BeNNYUHA,
onpegenstoouas Heo6XOAMMOE BPEMS ANS BbIMONHEHUS KOHKPETHOW paboTbl B
KOHKPETHbIX OpraHM3alMoOHHO-TEXHNYECKMX YCNOBUSAX; nokasatesb
HanpPsHXKEHHOCTN - OTHOLLEHMNEe HEeOBXOAMMOro BPEMEHN K YCTaHOBNEHHO! HopMe
NN hakTUYECKNM 3aTpaTam BPeMeHM.

2.6. HOpMa BpeMeHU 06CNyXNBaHUA: BennunHa 3atpaT paboyero BPeMeHu,
YCTAHOBNEHHAast ANs  BbIMOMHEHMS  eAuHWLbl  paboT, oKasaHMs YCnyr B
onpeaeneHHbIX OpraHnN3aLMOHHO-TEXHNYECKNX YCNOBUSIX.

2.7. Hopma 3aTpaT Tpyaa: KonuuyecTBo TpyAa, KOTOpOe Heo6XxoAuMmo
3aTpaTUTb Ha KauyeCTBEHHOe OKazaHWe YCNyr B OMnpefeneHHbIX OpraHu3aloHHO-
TEXHUYECKNX YCNOBUSIX.

2.8. HopMma o6cnyXunBaHus: KonnuectBo 06bEKTOB, KOTOPble PaGOTHUK UK
rpynna paboTHUKOB COOTBETCTBYIOLLEA KBaNM(pUKaLUM 06CNYXNBAIOT B TeUEHUE
eflMHNLLbI paboyero BPEMEHW B OMNpeAeNieHHbIX OPraHn3aLNOHHO-TEXHUYECKMX
ycnoBusx.  Pa3HOBMAHOCTbK  HOPMblI  OGCNYXWBaHWA  SBNSETCA  HOpMa
ynpaBasemMoCT, Oonpefenstollas YMCNeHHOCTb PabOTHWKOB, KOTOPbIMU [AO/MKEH
PYKOBOAUTb  OAMH  PYKOBOAMTENb. TunoBas  Hopma  OGCNYXMBaHUS
yCcTaHaBNMBAETCA NO CpeAHEMY MoKas3aTento Ans OAHOPOAHbIX Paboumx MeCT.

2.9. HOpMa YUC/IEHHOCTWU: YCTaHOBMEHHAs YWCMEHHOCTb pPabOTHUKOB
onpefeneHHoro  NpogecCMoHanbHOro -  KBaM(MKALMOHHOIO  COCTaBa,
Heo6XxoAnMMas AN BbINOMHEHUS KOHKPETHbIX (YHKUWIA, OKasaHUs YCAyr,
BbINONHEHWs OnpefeneHHOro o6beMa paboT B OnNpeaeneHHbIX OpraHM3aLMoHHO-
TEXHUYECKMX YCNOBUSIX.

2.10. HOpMMpPOBAHHOE 3afaHue: YCTaHOB/EHHbIA Ha OCHOBe YKa3aHHbIX
Bbllie BMAOB HOPM 3aTpaT Tpyaa 06bem paboT/ycnyr, KOTOPbIA pPaBoTHWUK wUnu
rpynna paboTHMKOB [OMXHbl BbIMONHATL/OKA3aTh 3a pabouyto cMeHy (paboumnii
AeHb), Mecsil, U B UHYI0 eanHNULLY paboyero BpeMeHn. HopMMpoBaHHbIe 3afaHus
pa3pabaTbiBAOTCA Ha OCHOBE [eWCTBYHOLWMX HOPM 3aTpaT Tpydaa W MOryT
COZlepPXaTb MHAMBUAYANbHbIE U KONNEKTUBHbIE 3aTpaTbl TPy/aa, yCTaHaB/IMBaEMble
C YYeTOM 3afaHWii Mo MOBbIWEHNIO MPOM3BOAMTENLHOCTM Tpyda U 3KOHOMWM
MaTepuasnbHbIX PecypcoB. ITW 3aaHus YCTaHABNNBAIOTCA UCXO0AsS U3 UMEIOLLUXCS
Ha KaXaoM paboyeM MecTe BO3MOXHOCTei. M03TOMYy HOPMUPOBaHHbIE 3afaHus B
OT/IMYME OT HOPM 3aTpaT TpyAa MOTyT YCTaHaBNMBATLCS TOMLKO A/151 KOHKPETHOIO



paboyero MecTta u ¢ y4eTOM TO/IbKO eMy NPUCYLLMX 0COOEHHOCTEN 1 BO3MOXHOCTEN
Mo6UIN3aLNN pe3epBoB NOBbIWEHMA 3NPEKTUBHOCTU Tpyaa.

2.11. oTpacneBble HOPMbl: HopmaTtMBHble MaTepuanbl M0  TPYAY,
npefHasHayeHHble A9 HOPMWUPOBAHMA Tpyda Ha paboTax, BbINOMHAEMbIX B
yupexgeHnax 04HON oTpac/n 3aKOHOMUKM (34paBooXpaHeHune, obpasoBaHue U T.1.).

2.12. OWMOBOYHO YyCTaHOB/IEHHbIe HOPMbI: (OWNO0YHbIE): HOpMbl Tpyaa,
NPy YCTAHOBMEHUN KOTOPbIX HEMPaBW/bHO YUYTeHbl OPraHM3aLnoHHO-TEXHMUYECKNE
N Apyrue ycnosma Uan AonyweHbl HETOYHOCTU NPU NPUMEHEHUU HOPMATMBOB MO
TPy4y W NpOBefeHne pacyeTos.

2.13. pasoBble HOpMbl: HopMaTuBHble  MaTepuanbl MO0  Tpyay,
yCTaHaBMBalOTCA Ha OTAeNbHble paboTbl, HOCAWMe eAVHUYHBLIA XapaKTep
(BHennaHoBble, aBapuitHble, cny4vaiHble U Apyrue paboTbl, He NpefyCMOTPEHHbIE
TEXHONOrnen), N AencTByeT, rnoka 3T paboTbl BbINOMHAKTCA, €CNU ANA HUX He
BBefeHbl BPEMEHHbIE U/ NOCTOSAHHbIE HOPMbI.

2.14. TexHn4yeckn obocHOBaHHaA Hopma Tpyaa: Hopma, ycTaHOB/eHHas
aHaNIMTUYeCKMM MeTOAOM HOPMMPOBaHUSA W npefgycMmarpusarollasd Haubonee
MOMHOEe M 3(h(PEKTUBHOE NCNONb30BaHME paboyero BpeMeHN.

2.15. ycTapeBwKne Hopmbl: Hopwmbl Tpyga Ha paboTax, TPYAOeMKOCTb
KOTOpPbIX YMeHblIWIacb B pe3ysbTaTe OOWEero ynydweHUsa opraHusayum
NMPOM3BOACTBA M TpyAa, yBeNnyeHUs 06beMOB paboT, pocTa NpPoecCUoHaNbHOro
MacTepcTBa MU COBEpPLLUEHCTBOBAHNSA HaBblKOB PabOTHUKOB.

2.16. mexxoTpacsieBble HOPMbI Tpyfa: HopmaTuBHbIe MaTepuasnbl Mo Tpyay,
KOTOpble WUCMONb3YKTCA [ANA HOPMUPOBaHUA Tpyda pPaboTHMKOB, 3aHATbIX
BbIMO/IHEHNMEM  paboT MO0  OAWUHAKOBOW  TEXHONOrMM B aHaNOrMYHbIX
OpraHun3aunoHHO-TEXHUYECKNX YCTOBUAX B PA3NIMUYHBIX OTPAC/IAX IKOHOMUKMN.

2.17. MeCTHble HOpMbl Tpyaa: HopmatuBHble MaTepuanbl No TpPyAay,
paspaboTaHHble N YTBEPXKAEHHbIE B YUPEXAEHUN.

[NpymeyaHune: VHble MOHATUA U TEPMUHLI, UCNONb3yeMble B HaCTOALLEM
[Mono>keHun, NMPUMEHA T CA B COOTBETCTBUU c AeACTBYOLWMM
3aKoHoAAaTeNbCTBOM Poccuiickoint deaepauymn.

3. OCHOBHbIE LeNn 1 3afiaum HOPMUPOBAHMUS Tpyda B yUpPeXXaeHUN

3.1. HopMupoBaHune Tpyaa sBNSETCS NPUOPUTETHBIM U UCXOAHbLIM 3BEHOI
X035ACTBEHHOTO MeXaH13Ma, a TakXKe COCTABHOM YacTblo OpraHu3aLuy ynpasieHms
NnepcoHanomM, obecneymBasi YyCTaHOBMEHMWE HAy4YHO-0G0CHOBAaHHbLIX HOPM Tpyjaa B
onpefeneHHbIX OPraHM3aLMOHHO-TEXHUYECKMX YCNOBUAX ANS  MOBbILIEHWS
3(heKTUBHOCTW TpyAa. [NaBHO 3agayeil HOPMUPOBAHUS TPyAa B YupexaeHuu
SIBNSIETCS YCTAHOB/eHWE O0BOCHOBAHHbIX, MPOrPeCcCMBHbLIX MNOKas3aTeNnein HopM
3aTpaT Tpyfa B LeNsiXx pocTa COBOKYMHOW MPOuU3BOAWUTENBHOCTU W MOBbILLEHUS
3 (heKTUBHOCTM UCMONb30BAHNSA TPYLOBbIX PECYPCOB.



3.2. Llenb HopmupoBaHuMs Tpyda B YUpeXAeHWW - co3haHue CUCTEMbI
HOPMUPOBaHUS TpyAa, NO3BONAIOLLENA:

- COBepLUeHCTBOBaTb OpraHM3auui0 NPOU3BOACTBA M Tpyda C MNO3UUUK
MUHUMM3aLUKN TPYAOBbIX 3aTpaT;

- MIaHOMEPHO CHWXaTb TPYAO0EMKOCTb paboT, yCnyr;

- paccuuTbiBaTb WM MAaHWPOBATb YUCNEHHOCTb PaboOTHWKOB MO pabounm
MecTam MCXO0As M3 NaHOBbIX MoKasaTenei;

- paccyMTbiBaTb M PEryNMpoBaTh pasmMepbl MOCTOSSHHON M NepeMeHHOR YacTu
3apaboTHOlM nnaTbl pabOTHWKOB, COBEPLUEHCTBOBATb (POPMbl M CMUCTEMbI OMAAThI
TpyAa 1 NPeMMUpPOoBaHMS.

3.3. OCHOBHbIMY 3afja4aMy HOPMUPOBaHMA TPYAa B YUpexxaeHunun aBnatTCs:

- pa3paboTKa CMCTEMbl HOPMUPOBAHUA TPYAA;

- paspaboTka Mep MO0 CUCTEMaTUYeCKOMY  COBepLUEHCTBOBAHMIO
HOPMUPOBaHUS TPYAa;

- aHanu3 u onpefdeneHne ONTMMaNbHbIX 3aTpaT Tpyfa Ha Bce paboTbl u
ycnyru,

- pa3paboTKa HOPM ¥ HOpPMaTUBOB A1 HOPMUPOBAHMSA TPyda Ha HOBbIE U He
OXBayeHHble HOPMMpPOBaHNEM 060pYyA0BaHMNE, TEXHONOTUN, PaboTbl U YCNYTW;

- pas3paboTKa YKPYMHEHHbIX W KOMMMEKCHbIX HOPM 3atpaT Tpyaa Ha
3aKOHYEHHbIN 06beM paboT, yCnyr;

- MOBbIlEHNE KayecTBa pa3pabaTbiBaeMblX HOPMaTWBHbIX MaTepuanoB U
YPOBHSI UX 060CHOBaHUS;

- OpraHusaums cMcTeMaTM4ecKoi paboTbl MO CBOEBPEMEHHOMY BHEAPEHUIO
pa3paboTaHHbIX HOPM W HOPMAaTMBOB MO TPyAy M 06GecrneyeHMe KOHTPONA 3a UX
NpaBu/ibHbIM NPUMEHEHUNEM;

- obecneveHne onpeaeneHns N NaaHMPOBaHUSA YNCNEHHOCTU pabOTHNKOB MO
KO/IMYeCTBY, YPOBHIO UX KBaIM(UKaL MM HA OCHOBE HOPM TPpYAa;

- 000CHOBaHMe W opraHM3auus paunoHanbHOW 3aHATOCTM PaGOTHMKOB Ha
NHAMBMAYANbHBLIX W KOMNEKTMBHbLIX paboumx MecTax, aHain3 COOTHOLUEHUS
NPOAOMKNTENBHOCTN PaboT Pa3IMYHOM CNOXXHOCTMK;

- BbISIBNEHME W COKpaLLEHMEe HepauMOoHanbHbIX 3aTpaT paboyero BpemMeHw,
yCTpaHeHue NoTepb paboyero BpeMeHM 1M NPOCTOEB Ha paboynx mMecTax;

- onpegeneHne oNTUManbHOro COOTHOLWEHNA pabOTHNUKOB OAHONM Npodeccnn
(cneunanbHOCTK) pa3NNYHOM KBaNUPUKaLUN B YUPEXAEHUN;

- pacyeT HOPMbl YNCIEHHOCTM PabOTHMKOB, HEOOXOANMOTO A8 BbIMNOMHEHNA
NNaHMpPyemMoro o6bema paboT, ycnyr;

- obocHoBaHMe (opM K BWAOB NpemMumpoBaHWA pPaboOTHWKOB 3a
KO/INYECTBEHHbIE N Ka4yeCTBEHHbIe pe3yNbTaTbl Tpya.

3.4. PasBUTME  HOPMUPOBaHUS  Tpyda [AO/MKHO  cNocobCTBOBaTb
COBEPLUEHCTBOBAHMIO  OopraHuM3auum  Tpyda, MNJaHWPOBAHUKD U aHanuay



MCMONb30BaHMS TPY/OBbIX PECYpPCOB, Pa3BMTUIO (POPM MCMONb30BAHUS TPYAOBbIX
PECYPCOB,  CHVMXEHWIO  TPYAOEMKOCTW  BbIMOMHAEMbIX  paboT,  pocTy
NPOM3BOAMTENBLHOCTY TPYAa.

3.5. B uenax pauuoHanbHOro u  3MeKTUBHOrO AOCTUXKEHMS 3ajal
HOPMMUPOBaHMS TpyAa He0BXOAMMO  LUMPOKOE TMNPUMEHEHMEe COBPEMeHHbIX
9KOHOMUKO-MaTeMaTUYeCKNX METOA0B  06pabOTKM  UCXOAHbIX  AaHHbIX U
3NEKTPOHHO-BbIYNCINTENbHO TEXHUKMN, cucTeM MUKPO3/IEMEHTHOTO
HOPMMPOBAHWS, BUAEOTEXHUKM W APYTUX CPeACTB M3MepeHus 3aTpaT pabouyero
BPEMEHU 1 U3yUeHUs NPUEMOB U METOA0B Tpyaa.

4. HopmaTuBHble MaTepuasbl U HOPMbI TPyaa, NPUMEHSIEMble B
yupexxaeHum

4.1. B YupexpeHnn npuMeHaTCA crnefyroline OCHOBHblE HOPMATUBHbLIE
martepuasibl N0 HOPMUPOBAHUIO TPyAa:

- MonoXeHne 06 opraHun3auMn HOPMUPOBAHUA TPy La B YUpexaeHuu;

- MeTOAMYeCKue peKoMmeHauum no paspaboTke HOPM TPYAa;

- MeTOfMuecKne pekoMeHpauuu no paspaboTKe CUCTEMbI HOPMUPOBAHUA
TPpyAa,

- HOpMbl Tpyaa (HOPMbl, HOpPMaTWBbI BPEMEHU, YMWUC/IEHHOCTWU, HOPMbI
BbIpaboTKN, 06CNYXKNBAHUS).

4.2. B uensax opraHusauuuM wn ynpasneHUs nNepcoHas oM B YUpexpaeHuwu
NCNOMb3YTCA MeXoTpac/ieBble M OTpac/ieBble HOPMbl TpyAa, paspaboTaHHble Ha
(hegepanbHOM YPOBHe.

B COOTBETCTBMM C MeXOTpaCneBbiIMW HOPMaMW Tpyha OCYLLeCcTBAETCA
HOpMUpOBaHMe Tpyga nNoO  CAefywWMM  LO/MKHOCTAM U Npogeccusam,
NpeayCMOTPEHHbIM WTATHbLIM pacnucaHneM YupexaeHus (ganee - mexxortpacesas
rpynna):

MexoTpacneBasa rpynna

- ANpeKTop;

- 3aMeCcTUTe/NIb AUPEKTOPA,;

- FNaBHbIA Byxrantep;

- 3aMeCTUTENb FNaBHOro byxranTepa;

Haya/lbHWK MI1aHOBO-3KOHOMWUYECKOro OTAena;
HayanbHUK HOPUAMUYECKOT0 OTAeNa;

BeAyLWMin Byxrantep;

BeAyLWNin byxrantep-peBnsop;

- BeAYLW NI 3KOHOMMUCT;

- BEAYLWNIA FOPUCKOHCYNbT;

- BeAYL NI NHXEHEP - MPOrpamMmMUCT;

- BeAyLWNIA cneymanunct;



- UHXeHep 1 KaTeropuu;

- cneyuanncT no Kagpam;

- 3aBelyOLLMNIA XO35CTBOM;

- CeKpeTapb PyKOBOAUTENS;

- apxmBapuyc;

- Kypbep;

- BOAMTENb aBTOMOOUNSA (aBTOGYCA).

Mo AOMKHOCTU «CTapLLUNA METOANCT» HOPMUPOBaHME TPYyAa OCYLLECTBASETCS
B COOTBETCTBUM C OTpac/eBbIMW HOpPMamMU.

4.3. HopmaTuBHble maTepuanbl 418 HOPMUPOBaAHMA TpyAa AO/HKHbI OTBeYaThb
CnefytLWmnM OCHOBHbIM TPe60BaHUAM:

- COOTBETCTBOBATb COBPEMEHHOMY YPOBHK TEXHUKM W TEXHONOTUW,
opraHusauun Tpyaa;

- yunTblBaTb B MaKCUMa/ibHOW  CTEMeHW  BAUSIHUE  TEeXHUKO-
TEXHONOIMMYECKNX, OPraHn3aLnoHHbIX, 3KOHOMUYECKMUX U NCUXODU3N0IOTNYECKUX
(haKTOpOB;

- obecrneymBatb BbICOKOE KayeCTBO YCTaHaB/MBAeMbIX HOPM Tpyaa,
ONTUMasbHbIA YPOBEHb HAMPSXKEHHOCTU (MHTEHCUBHOCTU) TPYAQ;

- COOTBETCTBOBATb TPEOYeMOMY YPOBHIKO TOYHOCTH;

- OblTb YAOOHbIMM ANA pacyeTa N0 HWUM 3aTpaT Tpyha B YUpexXxpaeHun wu
onpefeneHns Tpy[0eMKOCTH paboT;

- obecneymBaTb BO3MOXHOCTb MCMO/Ib30BaHUSA MX B aBTOMaTU3UPOBAHHbIX
cuUCTEMax U NepcoHasibHbIX 3/IEKTPOHHO-BbIYUC/IUTENIbHBIX MallnHax Ana coopa v
06paboTKM MHGOPMaLUK.

4.4. Tlo cpepe NpUMEHeHMA HOPMATUBHbIE MaTepuanbl NOApPa3fLensatoTca Ha
MeXKoTpac/eBble, OTpac/ieBble Y MeCTHbIE.

4.5. YcTaHOBNEHWE Ko/InvecTBa HEOOXOAMMbIX 3aTpaT Tpy/Aa Ha BbINOJIHEHNE
paboT OpraHMYecKn CBA3aHO C YCTAHOB/IEHNMEM KBa/MPUKaALUOHHbIX TpeboBaHUI K
NCNOMTHUTENAM 3TUX paboT.

4.6. CteneHb AuddepeHumaunm wnm YKpYnHEHWs HOPM onpefensercs
KOHKPETHbIMU YCNOBUAMU OpraHusaunm Tpyga.

4.7. Hapagy € HoOpmMamKu, YCTaHOB/IEHHbIMW Ha CTabu/bHble NO
OpraHn3aunoHHO-TEXHUYECKMM YC/IOBUAM pPaboTbl, MPUMEHAKOTCSA BPEMEHHbIE U
pa3oBble HOPMbI.

4.8. BpeMeHHble HOpPMbl YCTaHaBNMBalOTCA Ha Mepuof OCBOEHMA TexX WK
MHbIX paboT Npu OTCYTCTBMU YTBEPXAEHHLIX HOPM Tpyja Ha CpPoOK He 6Gonee 1
(ogHoro) ropga, KOTopble MOryT ObiTb YCTAHOB/IEHbI CYyMMAapHbIMU 3KCMEPTHbLIMU
MeTo4aMn HOPMUPOBAHUA TPyLa.

4.9. MocTosiHHbIe HOPMbI pa3pabaTbiBalOTCA M YTBEPXKAAKOTCSA Ha CPOK He
6onee 5 (NATK) NET N UMEKOT TEXHUYECKYH 0O0CHOBAHHOCTb.



4.10. TexHW4YyecKMMM OOOCHOBAHHBIMW  CUMTAKOTCA  HOPMblI  TpyAa,
YCTaHOB/IEHHble HAa OCHOBE aHalIUTUYeCKUX MeTOA40B HOPMWUPOBAHUA Tpyda C
yKaszaHvem  KBa/IM(PMKALUOHHbIX TpeboBaHWN K  BbIMOMHEHUIO paboT U
OpPVEHTUPOBAHHbIE Ha Hambonee NOSIHOE UCNO/b30BaHWe BCeX pe3epBOB paboyero
BPEMEHM MO NPOLO/MKNTENIbHOCTM MU YPOBHIO UHTEHCUBHOCTU TPYAa, TeMny paboTsbl.
Tapudukauns pabot un onpegeneHne KeaMPUKALNOHHBIX TpeboBaHUA K
paboTHMKaM MNPOU3BOAATCA B COOTBETCTBUM C HOpPMamu 3aKOHOAATEeNbCTBA
Poccuiickoin ®egepaynn.

4.11. Hapagy ¢ HopMamu, YCTaHOBMEHHbIMW MO  AEWCTBYIOLLMM
HOPMaTMBHLIM AOKYMeHTaM Ha CTabubHble N0 OpPraHM3ayMOHHO- TEXHUYECKUM
yCNoBuAM paboTbl, MPUMEHAOTCA BPEMEHHbIE N Pa30Bble HOPMbI.

4.12. Pa30oBble HOPMbl YCTaHaB/IMBAKOTCA Ha OTAe/NbHble PaboThbl, HOCALLME
eAVUHNYHbIN XxapakTep (BHensaHoBble, aBapuitHble W T.M.). OHU MOryT ObITb
pacyeTHbIMU U OMbITHO - CTAaTUCTUYECKUMMU.

4.13. BpeMeHHbIe OMbITHO - CTaTUCTUYECKNE HOPMbI BPEMEHWN, YNC/IEHHOCTH,
BbIpabOTKN 1M 06CNY>KMBAHUSA YCTAHABMBAKOTCA MPU OTCYTCTBUU B YUPEXAEHUN
TEXHWYECKM 060CHOBAHHbLIX HOPMATUBHBLIX MaTepnanoB No TPYAY Ha BblMONHEHUE
JaHHbIX BMAOB paboT. ONbITHO-CTAaTUCTUYECKME HOPMbl YCTaHaB/IMBAKTCA Ha
OCHOBe 3KCMepTHON OUEHKW creunanncta no HOPMUPOBaHWUIO Tpypda, KoTopas
6asmpyeTcsa Ha CUCTEMATU3NPOBAHHBIX AaHHbIX O PAKTUYECKMX 3aTpartax BPpeMeHU
Ha aHanornyHble paboTbl 3a npedblgywnii 10 nepuop BpemeHn. CpoK AenCcTBUS
BPEMEHHbIX HOPM He [OJ/DKeH MpeBblwaTb TPex MecAaueB (Ha 4acTo NMOBTOPAOLUX
paboTax), a npu AAUTeIbHOM Mnpolecce - Ha Nepuof BbIMONHEHUS HEOOXOANUMbIX
pabot. OTBeTCTBEHHble 332 HOPMMPOBAHME /uLa HECYyT MNepcoHasbHYH0
OTBETCTBEHHOCTb 3a NnpasBu/ibHOe (060CHOBaHHOE) YCTAHOB/IEHNE BPEMEHHbIX HOPM
TpyAa.

4.14. O BBeAEeHMN BPEMEHHLIX WAM pPas3oBbIX HOPM Tpyaa TPYAOBbIe
KONNEKTUBBI JO/MKHbI OblTb U3BELLEHBI A0 HaYyana BbINOSIHEHMA paboT.

5. OpraHusauusa paspaboTKu 1 nepecMoTpa HOPMaTUBHbIX MaTepunanos
Nno HOPMUPOBaHUIO Tpyaa

5.1. Pa3paboTka HOPMaTMBHbIX MaTepuanoB MO HOPMUPOBaHWIO Tpyda B
YupexaeHun OCHOBAHO Ha WHWMUMATMBE paboTodaTens Mnu npeacTaBUTeNbHOMO
opraHa pa6oTHUKOB.

5.2. OCHOBHbIM BMAOM HOPMAaTWBHbIX MaTepPUanoB No HOPMMPOBAHMIO Tpyaa
B YUPEXAEHUN ABNAKTCS TEXHUUYECKM 060CHOBAHHbIE HOPMbI Tpyaa.

5.3. O60CHOBaHHbIMU SBNAIOTCA HOPMbI, YCTAHOBMEHHbIE aHANUTUYECKUM
METO4OM C y4yeTOM (DaKTOPOB BAMAKOLWMX HAa HOPMATMBHYH BeNMUMHY 3aTpat
TpyAa.

5.4. dakTopbl, BAMSAKOWIME HAa HOPMATMBHYI BeNMYMHY 3aTpaT Tpyda, B
3aBMCUMOCTM OT XapakTepa W HanpaBfeHHOCTU BO3Ae/CTBMS NOAPA3AenstoTcs Ha



TEXHMWYECKME, OpraHu3auuoHHble, MNCUXOMU3NOIOTNYECKUE, coLUasbHble U
3KOHOMMYECKMe.

5.5. TexHn4yeckmne hakTopbl ONpeaensaoTca XapakTepucTMKamMmm MaTepnanbHo
BELLECTBEHHbIX 3/IeMEHTOB TpyJa:

- npegMeToB TPYAa;

- CpefcTB Tpyfa.

5.6. OpraHusauMoHHbIe (hakTopbl OMpeaensrTcs (popmamMmun pasfeneHns u
Koonepauun Tpyaa, opraHusauyuvein paboyero Mecta M ero 06CNyXMBaHUA,
MeToAamMmun 1 NpueMamm BbINONHEHMA PaboT, peXxnmamn Tpyaa u oTabixa.

5.7. TexHun4yecKMe W OpraHu3auMoHHble (aKTopbl NpeAonpesensT
OpraHun3aunoHHO-TEXHUYECKME YCI0BUS BbINONHEHMSA paboT.

5.8. DKOHOMMYeCcKMe (aKTOpbl ONpeAensatT BAWAHME pa3pabaTbiBaemMblX
HOPM Ha MPOW3BOAMTENbHOCTbL TPY/Aa, Ka4eCTBO OKa3biBaeMblX YCAYT.

5.9. Mcuxogusnonornyeckme (akTopbl OMpefensoTca XapakKTepuctTukamm
ncnonHUTens paboT: nos, BO3PacT, HEKOTOPble aHTPOMOMETPUYECKUE [aHHble
(pocT, AnnHa Hor, cunia, NIOBKOCTb, BbIHOC/IMBOCTb U T.4.), & TaKXXe HEeKOTOPbIMU
XapakKTepmcTMkKamu nNpou3BoACcTBa (NapameTpbl 30HbI 0630pa 1 30HbI LOCATaemMoCTH,
paboyasd no3a, 3arpy>KeHHOCTb 3peHusd, Temn paboTbl M T.4.). Yuer
NCUXoun3anyecknx HakTopoB Heob6xoAuMM [ANA Bbl6Opa ONTMMANbHOrO BapuaHTa
TPYZAOBOro npouecca, NpoTeKarLWero B 61aronpuAaTHbIX YC0BUAX C HOPMasibHOM
MHTEHCUBHOCTbIO Tpyfa W pauuoHanbHOro pexuma Tpyga W OTAblXa B LEensx
COXpPaHEeHMUs 3[0pOBbs paboTalliMX, WX BbICOKOW paboTOCNOCOGHOCTM MU
XU3HeLeATe/IbHOCTM.

5.10. CoumanbHble (akTopbl, Kak W MNCUXOPU3N0NOTNYEeCcKMe (HaKTopsl,
ONpefenaTca  XapakTepucTukamy  UCNOMHWUTeNs  paboT, ero  Ky/bTypHO-
TEXHUYECKMM YPOBHEM, OMbITOM, CTaXem paboTbl 1 ap. K coumnanbHbiM hakTopam
OTHOCATCS U HEKOTOpPble XapaKTepuUCTMKK opraHusaunum npoussBoAcTBa U Tpyaa -
3TO COfep>KaTe/lbHOCTb W NPUB/eKaTeNbHOCTbL Tpyda U T.4.

5.11. BbisBfieHMe K y4yeT BCeX (PAKTOPOB, BAUAKOLWLMX HAa BENUYUHY 3aTpar
TpyZa, OCyLecTB/seTCA B npouecce pa3paboTKM HOPM U HOPMaTUBHbLIX MaTepranos
ANS HOPMUPOBaHUA Tpya.

5.12. Y4eT (pakTOpOB NPOBOANTCA B CNeAyHOLEei NOCne0BaTe/IbHOCTHU:

- BbISBNAKTCA (DAKTOPbI, BAUAKOLLME HA HOPMaTUBHYK Be/IMUYMHY 3aTpar
Tpyfa, 006yCNOBMeHHbIX KOHKPETHLIM BUAOM 3KOHOMWYECKOW AeATENbHOCTH;

- OMpefenstoTca BO3MOXHbIE 3HaYEHNS (haKTOPOB MPW BbINOMHEHWUW [aHHOWA
paboThl;

- OnpegensroTCa  OrpaHnUyeHwns,  nNpeagbABAAlOWME  OnNpefeneHHble
TpeboBaHMA K TPYyAOBOMY MpoLecCy, B pe3ynbTaTe 4Yero ycTaHaB/IMBaKTCA ero
LONYCTUMbIE BapUaHThI;



- BblOMpalTCA coyeTaHUAa (PAKTOpPOB, TMPU  KOTOPbIX AOCTUrarTCA
3 (peKTUBHbIE pe3y/ibTaTbl paboTbl B Hanbonee 61aronpuUATHbLIX YCNOBUAX ANA UX
ncnonHuTenen (MPoeKTMpoBaHue paymoHanbHOro TPyAOBOro npouecca).

YKa3aHHble npouesypbl NPOBOAATCA Ha 3Tane npeABapUTEbHOIO U3YyYeHUs
OpraHun3aunoHHO-TEXHUYECKUX W APYTMX YCNOBWUW BbIMNOMHEHUA paboT. YacTb
(haKkToOpOB, 3aBUCAWMX OT UCMONHUTENEeNW paboT, YUMTbIBAETCSH Ha 3Tane Bblbopa
nepcoHana Ans HabnwaeHUs NpU aHanIUTUYECKU- WUCCNeA0BaTe/IbCKOM MeTo[e
YCTaHOB/IEHNA HOPM U HOPMAaTMBOB.

5.13. KauyecTBO HOpM 3aTpaT Tpyda M UX 0O60CHOBAHHOCTb 3aBUCUT OT
MEeTO/A0B, Ha OCHOBE KOTOPbIX OHM YyCTaHaBAMBaKOTCA. HOpMbI 3aTpar TpyAa MoryT
OblTb YCTaHOBNEHbI [ABYMSA MeTO4aMW: Ha OCHOBe [eTa/lbHOro aHanusa,
OCYLLLECTBNAEMOr0 B YUYPEXAEHUN, N NPOEKTUPOBAHNSA OMTUMAaSIbHOr0 TPYAOBOrO
npouecca (aHaMTUYECKUA MeTOA); WAN Ha OCHOBE CTATUCTUYECKUX OTYETOB O
BblpabOTKe, 3aTpaTtax BpeMeHW Ha BbIMO/HEHWe paboTbl 3a MpeALecTBYHOLWUIA
Mepuoa, Uan 3KCrNepTHbIX OLEHOK (CyMMapHbIn MeToq).

5.14. AHanNUTUYeCKNn MEeTOL NO3BONIAET ONpeaenTb 060CHOBaHHbIE HOPMbI,
BHeApeHMe KOTOPbIX CNOCOOGCTBYET NOBbILEHWUIO MPOU3BOAUTENBHOCTU Tpyha U B
Lenom 3aheKTUBHOCTM MUCMOJb30BaHUA TPYLOBbIX PECYPCOB.

5.15. CymMapHbIil Xe MeToA TONbKO (UKCUpyeT (aKTuyeckue 3aTparhbl
Tpyda. OTOT MeTo NPUMEHSAETCA B UCKIOUYNUTE/bHBLIX Cy4vasaX NpyM HOPMUPOBAHUN
aBapUNHbIX NN OMbITHbLIX PaboT.

5.16. Hopwmbl, pa3pabaTbiBaeMble Ha OCHOBE aHa/IMTUYECKOro MeToAa,
ABNAKOTCA 0OOCHOBAHHLIMW, @ HOPMbl, YCTAHOBJ/IEHHbIE CYMMapHbIM MeTOA4OM, -
OMNbITHO-CTAaTUCTUYECKUMM.

5.17. Pa3paboTka 060CHOBaHHbIX HOPMaTUBHbIX MaTepunanos
OCYLLEeCTBNAETCA OAHUM W3 CNOCOBOB aHa/IMTMYECKOro MeTofa: aHalIMTUYecKu
nccnefoBaTelbCKUM AN aHATIUTUYECKN-PACYETHBIM.

5.18. Tpun aHanUTMYeCcKU-uccrnenoBaTesibCKOM Ccnocobe HOPMUPOBaHUA
HeobXoAMMble 3aTpaThl paboyero BpeMeHUM MO KaXKAOMY 3/IeMeHTY HOPMUPYEMOW
onepauun onpeaensdtdT Ha OCHOBe aHann3a AaHHbIX, MOJYYEHHbIX B pe3ynbTaTe
HenocpeACTBEHHOro HabnAeHMUA 3a BbINOMHEHWEM 3TOM onepaunn Ha pabo4yem
MecTe, Ha KOTOPOM OpraHusaums Tpya COOTBETCTBYET MPUHATLIM YCIOBUAM.

5.19. Mpun aHanMTUYeCKM - pacyeTHOM Crocobe 3arpatbl Tpyda Ha
HOPMUPYEMYIO paboTy onpedenstoT MO HopMaTMBaM Tpyda Ha OT/AefbHble
3N1eMeHTbI, pa3paboTaHHble paHee Ha OCHOBe UCCNef0BaHNI, NN pacvyeToM, NCXOAS
N3 NPUHATLIX PEXMMOB ONTUMa/IbHON PaboTbl TEXHOOIMYECKOro 060pyA0BaHMS.

5.20. AHaNUTMUYECKM-pacUeTHbIN Cnocob sBnseTCA Hanboee paLMoHaNbHbIM
N NpeanoYTUTENIbHbIM CMOCO6 MPOEKTMPOBAHWA HOPMATMBHBLIX MaTepuasioB, Tak
KaK fBNSeTCsA Hanbosiee COBEepPLIEHHbIM Y 3KOHOMUYECKN 3PEKTUBHBIM CNOCOO0M
HOPMWUPOBaHUSA.



5.21. CoBepLueHCTBOBaHNE aHa/IMTUYECKN-PACYETHOr O MeToAa
OCYLLEeCTBNAETCA NYTeM pa3paboTKy CUCTEM MUKPO3/IEMEHTHBIX HOPMATVBOB, B TOM
yucne c NpoBefeHMemM UMUTALUOHHOIO MOAENNPOBaHNUSA.

5.22. TpenmyliecTBa aHa/IMTUYECKM-PACYETHOrO0 cnocoba HOpPMUPOBaHUS
TpyAa He UCKYaT NPUMEHEHNS aHaNIMTUYECKU-MUCCNea0BaTeNbCKOro MeToa.

5.23. Mpun pa3paboTke HOpMATUBHbLIX MaTepuasioB Mo HOPMMPOBaAHUIO Tpyaa
Ha NPeANPUATUAX HEOOXOANMO MPULEPXKMBATLCA CNeAYIOWMNX TPE6OBaHWIA:

- HOpMaTMBHble MaTepuanbl MO HOPMUPOBAHUIO TpyAa LO/MKHbI ObiTb
pa3paboTaHbl HA OCHOBE METOAMYECKUX peKOMeHauni, yTBepXAeHHbIX A8 BUAa
9KOHOMWYECKOW [eATeNbHOCTU;

- HOpMaTMBHble MaTepuanbl MO HOPMUPOBAHUIO TpyAa AO/MKHbI ObIiTh
060CHOBaHbI UCXOAS 13 UX Mepunoa 0CBOEHUS;

- nNposejeHue anpobaumy HOpMaTUBHbLIX MaTepuanos B TeUeHMe He MeHee 14
KaneHapHbIX AHeN;

- nNpyv (GOpMUPOBaHNK Pe3yNbTaTOB N0 HOPMUPOBAHMIO TPYAa A0/MKHO ObITb
YUYTEHO MHEHWe NpeAcTaBUTENIbHOro opraHa paboTHUKOB.

5.24. Hopmbl Tpyga, paspaboTaHHble C y4eTOM yKa3aHHbIX TpeboBaHUil Ha
YPOBHE YUYpeXAeHWUI, ABNSATCA MECTHbIMM U YTBEPXAATCA WUCNONHUTENbHBIM
OpraHom yupexaeHus.

5.25. B uensax obecneyeHnss opraHM3alMOHHO-METOANYECKOrO eAMHCTBA Mo
opraHusaumy paspaboTku, nepecMoTpa WM COBEPLUIEHCTBOBAHMA HOPMAaTUBHbBIX
maTepuanoB [A18 HOPMUPOBaHUA TpyAa, MNOBbIWEHUA WX OOBOCHOBAHHOCTU U
KayecTBa peKOMeHAyeTcsa cnefyrowmini nopsgoK BbINONHEHNUS paboT.

5.26. TlepecmMoTp TUMOBbLIX HOPM TpyAa B cay4yadx, MpesyCMOTPEHHbIX
3aKoHOfaTeNbCcTBOM Poccuiickoil degepauumn, OCYLLECTBASETCA B MOPAAKeE,
YCTAHOBJ/IEHHOM [N UX pa3paboTKy 1 yTBEPXKAEHUS.

5.27. B Tex cny4yadx, Korfga OpraHu3auMOHHO - TexHWU4YecKue yc/oBus
YupexaeHns Mo3BOMIAKOT YycCTaHaBAMBaTb HOPMbl 60/iee MPOrpPeccuBHbIE, YeMm
COOTBETCTBYIOLLME MeXOTpac/ieBble WMAN OTpacneBble NM60 NpU OTCYTCTBUU WX,
paspabaTtbiBalOTCA MECTHbIE HOPMbI TpyAa.

5.28. YcTaHOB/NEHNE, 3aMeHa U MepecMOTP HOPM TpyAa OCYLLECTBASOTCA Ha
OCHOBaHMWM npukasza (pacnopsxeHusa) pabotogatens € y4eTOM  MHEHWUA
npeAcTaBUTE/IbHOTO opraHa paboTHMKOB.

5.29. O6 ycTaHOBNEeHWUW, 3aMeHe W MepecMOTpe HOpPM Tpyda PaboTHUKM
[JO/MKHbI OblTb M3BELLEHbI He Mo34Hee, YeM 3a fgBa Mecsaya. O6 ycTaHOBEHMU
BPEMEHHbLIX W Pa30BbIX HOPM PabOTHUKM [LOMKHbI ObiTb W3BELeHbl 4O Hadyana
BbINOJIHEHUS paboT.

5.30. Mopafok wu3BeleHUs pabOTHMKOB ycTaHaBnuBaeTcAa paboTogaTenem
CaMOCTOATE/IbHO.

5.31. He pexe yeM pa3 B fiBa rofa CTPYKTYpPHbIM nogpasgeneHnem (cnyxoom)
B OpraHuMsauuu, Ha KOTOPOe BO3/IOXKEHbl (QYHKUMX N0 oOpraHu3aunum wu



HOPMUPOBaHWIO TPYAa, UK PaGoTHUKOM (PaGOTHMKAaMM), Ha KOTOPOr0 BO3/0XKEHb
yKasaHHble (YHKLWW, NPOBOAMTCS NPOBEpPKa U aHain3 AeiCTBYOLMX HOPM Tpyaa
Ha WX COOTBETCTBME YPOBHID TEXHWUKMW, TEXHOMOrMMW, OpraHusauuuM Tpyaa B
yUupexaeHun. YcTapeBluMe W OWWUOBOYHO YCTAHOB/IEHHblE HOPMbI MOANeXat
nepecMoTpy. [lepecmMoTp YycTapeBLIMX HOPM  OCYLLECTBNSETCS B  CPOKMW,
yCTaHaBNMBAEMbIX PYKOBOACTBOM YUpPEXAEHUS.

5.32. MepecMOTp HOpPM  Tpyga B ciaydasix, NpPeayCMOTPEHHbI
3aKoHO[aTeNbCTBOM Poccuiickoli  ®depepaunu, OCYLLECTBNSeTCA B MOPsAKe,
YCTAHOBMIEHHOM ANt UX Pa3paboTKU 1 yTBepXaeHus. MMepecmMoTp ocyLLecTBseTCs
uepes Kax/ble 5 NeT, ¢ AaTbl YTBEPXKAEHUS.

6. MNMopAfoK cornacoBaHMA U YTBEPXXAEHUA HOPMATUBHbIX MaTepmnanoB
no HOpMmMpoBaHMN Tpyaa

6.1. HopmaTuBbl MMEKT YHUPUUMPOBAHHLIA XapaKTep W OTpaxaroT
0006LLEHHbIE OpraHM3aLNOHHO-TEXHMUYECKME YCNOBUS yupexaeHus u Haubonee
paunoHanbHble NPUEMbI 1 METOAbI BbIMONHEHMS PaboT.

6.2. MexoTpacnesble  HOPMaTMBHblIE  MaTepuanbl  YTBepXAarTcs
MWHUCTEPCTBOM TPpYyAa 1 coumanbHOM 3awnTbl Poccuu.

6.3. OTpacneBble HOpMaTMBHbIE MaTepuanbl yTeBepxaatoTcs PenepanbHbIM
OpraHoM WCMONHUTENIbHOW BNACTW COOTBETCTBYHOLWEA OTpac/iv MAM NOLOTPacIun
npu cornacosaHMn ¢ MMUHUCTEPCTBOM Tpyda U coumanbHON 3awmTbl Poccuitckoi
depepauum.

6.4. lNopsanoK cornacoBaHMa U YTBEPXKAEHMA NOKaNbHbIX HOPMAaTMBHbIX
MaTepnanoB Ha YPOBHE YUPEXAEHWIA:

- Ha YPOBHE YyupexX[eHWin HOpMaTMBHbIE MaTepuanbl paspabaTbiBatOTCH
paboTtodaTenem. PaboTtogatens pa3paboTaHHble HOPMaTUBHbIE MaTepualsbl
HanpaBnseT B NpeACcTaBUTENbHbIN opraH paboTHUKOB A5 yYeTa MHEHUS.

- npeAcTaBUTENbHbI oOpraH pPaboTHMKOB MNpW Hecornacum ¢ nosuuuen
paboTodaTens 4O/MKEH NPeAoCTaBUTb MUCbMEHHbIN NPOTECT C 060CHOBAHMEM CBOEW
nosMumm npu 3ToMm paboTodaTeNnb WMeeT NpaBO YTBEPAUTb HOPMaTUBHbIE
maTepuanbl 6e3 NonoXUTeNbHOW OLEHKN NPeLCTaBUTeNIbHOIo opraHa paboTHMKOB;

- B Cny4yae OTpuUATENbHbIA OLUEHKM HOPMATUBHbLIX MaTepuanoB Mo
HOPMMPOBaHMIO TPyAa, KOTOPbIE YTBEPXAEHbI paboTogaTenem, npeacTaBUTENbHbIN
opraH pabOTHUKOB MMeEeT OCHOBaHWUS ANs nogadn xanobbl N PacCMOTPEHUS ero B
cyebHOM nopsake.

6.5. PaboTogatenb 1 NpeAcTaBUTENbHbIA OpraH paboTHUKOB [JO/MKHbI:

- pasbACHUTbL PabOTHMKAM OCHOBaHWUSA 3aMEHbI UK NEPECMOTPA HOPM TpyAaa
1 YCNOBUS, NPU KOTOPbIX OHW JO/MKHbI MPUMEHATLCS;



- TMNOCTOSIHHO NOAJEPXMBAaTb W pa3BMBaTb WMHULMATMBY PabOTHUKOB MO
NepecmMoTpy AeNCTBYIOLWMUX U BHEAPEHUIO HOBbIX, 60Mee MPOrPECCUBHBLIX HOPM

Tpyaa.

7. MopsAAoK NPOBEPKN HOPMATMBHbLIX MaTepuasioB Anst HOPMUPOBAHMS
TpyZa Ha COOTBETCTBME AOCTUTHYTOMY YPOBHIO TEXHUKW, TEXHOIOT UK,
opraHusauumn Tpyaa

7.1. OueHKa YpOBHA [eACTBYHOLIMX HOPMATMBOB MO TPyAy MpPOBOAUTCS
MyTEM aHanM3a HOPM, pacCYMTaHHbIX MO 3TUM HOpMaTuBam, C MPOBeAEeHUEM
BbIOOPOUHbIX WCCMEeAOBaHUA W WN3YyYeHMs AUHAMUKWN BbINOMHEHMS MOKasaTenei
HOPM BbIPabOTKN.

7.2 Tlpn oCywecTBNEHUN NPOBEPKM HOPMATMBHbLIX MaTepuanoB Mo
HOPMWPOBAHMIO TpyJa B Y4peXAaeHunm HeoOXOAMMO BbIMNOMHUTL Chegytoume
paboThbl:

- NPOBECTW aHanM3 BbIMONHEHNUS HOPM TpyAaa (BbIpabOTKN) YCTAaHOBNEHHbIX
B yupexaeHnun (MpoBOAMTCA eXEerogHo), Npy NepeBbINONHEHUN NN HEBbIMOHEHUN
HopMm TpyAa Ha 15% wu 6onee Heob6xofMMa opraHu3alus NPOBEepPKM NnokasaTenel
HOPMaTMBOB N HOPM TPYAa;

- n3pgatb pernameHT (Npukas, pacrnopsdkeHne) O NPOBEAEHUN MPOBEPKMU
HOPMaTMBHbLIX MaTepranoB C yKazaHWEM Nepunoaa;

- YCTaHOBWUTb OTBETCTBEHHOE MOApasfeneHne 3a Mpouecc MPOBEPKM
HOPMAaTUBHbIX MaTepnasnoB N0 HOPMMPOBAHMIO TPyda Ha YPOBHE NPeanpuaTus;

- opraHmsauus pabouyeir rpynnbl C MNPUBIEYEHWEM MPEACTaBUTENbHOIO
opraHa paboTHWUKOB;

- NpoBeAeHne BbIGOPOYHbLIX UCCNef0BaHMIA, 06paboTKM pe3ynbTaToB;

- MpoBeAeHMe pacyeTa HOPM W  HOPMATUBOB MO  BbIOGOPOUHbLIM
nccneaoBaHUsAM;

- BHECeHMe N3MEHEHWN 1 KOPPEKTUPOBOK MO pe3ynbTaTaM pacyeTa;

- YTBEPX/[EHWE HOPMATMBHbIX MaTepuasnioB C U3MEHEHUAMU U W3BELLEHNE
pabOTHUKOB COrMacHO 3aKOHOAATENbCTBY poccuinckol degepaymn.

7.3. Moapo6HbIA NOPSAOK MNPOBEPKM HOPMATUBHLIX MaTepuanoB M
HOPMWUPOBAHMIO TPYAa M3N0XEH B CAeAyOLWMX MeTOANYECKUX PEKOMeHAaLNsIX.

8. MopsiAoK BHEAPEHUS HOPMATUBHbIX MaTepManoB no HOPMUPOBAHMIO
TpyfAa B yUpexaeHuu

8.1. YTBepX/eHHble B YCTAHOBNEHHOM MOPSAAKE HOPMATUBHbIE MaTepuasbl
ANs HOPMWUPOBAHMS TPyjJa BHEAPAOTCA Ha paboune MecTa YUYpeXaeHus B
COOTBETCTBUM C MX 061acCTbi0 MPUMEHEHUS U chepoil AencTBMS Ha OCHOBaHUM
NpuKasa pyKoOBOAUTENS C YYETOM MHEHUS NPEACTaBUTENbHOI0 OpraHa paboTHNKOB.



8.2. PabOTHMKMN M3BELLAKOTCA O BHEAPEHMM HOBbIX HOPM TpyAa He Mo3fHee
4yeMm 3a fABa MecsiLa A0 MX BBefAeHUs B fencTBMe. B aHanornyHblii CPOK BPEMEHMU
paboTHUKN N3BELLATCA O KOPPEKTUPOBKE OLIMBOUYHBLIX HOPM TpyAa (HOpMbl Tpyaa
MNP YCTAHOBJ/IEHUM KOTOPbIX ObINIM HEMpPaBUbHO Y4YTeHbl OpraHu3aLuoHHO-
TEXHWUYECKME YCIOBUSA BbIMONHEHNA TEXHONOTNYECKUX (TPYLOBbLIX) NMPOLLECCOB UK
JONYLUEeHbl HETOYHOCTM B MNPUMEHEHUM HOPMaTUBHLIX MaTepuanos nnM60 B
npoBeAeHnKn pacyetoB). C y4eTOM MHEHMSA NPeAcTaBUTENIbHOMO OpraHa paboTHMKOB
0 CHMXXEHUM OWMBOYHbIX HOPM TPy Aa paboTHUKM MOTYT 6bITb YBEAOM/IEHbI B 60/1€€e
KOPOTKWUIA CPOK.

8.3. ®opma M3BelEeHNA O BHEAPEHMM HOBbIX HOPM Tpyda onpepensercs
yuypexaeHneM camocToaTenbHo. [lpy 3TOM peKOMeHAyeTcAa YyKasaTb paHee
[eiCTBOBaBLUME HOPMbl TPyAa, HOBble HOPMbl TpyAa, (PakTopbl, MOCAYXUBLUME
OCHOBaHMEM BBEJEHUA HOBbIX HOPM Tpyfa UM UX KOPPEKTUPOBKMU.

8.4. lns obecneyeHns aPPHEeKTUBHOIO BHEAPEHUS Y OCBOEHNS HOPMATUBHbIX
MaTepunanos B YUpeXxAeHUU cnefyeT NPoBeCcTU cneayrowme MeponpuaTus:

- MNPOBEPUTb OPraHn3aLMOHHO-TEXHUYECKYO MOArOTOBNEHHOCTb paboumnx
MecT K paboTe N0 HOBbIM HOpMaM (HaCKO/IbKO OpraHu3aunoHHO-TEXHUYECKME
YCNOBMUA BbINO/IHEHNS PabOT COOTBETCTBYIOT YC/NOBUSAM, MpPeayCMOTPEHHbIM
HOBbIMW HOPMaTUBHLIMU MaTepuanamm);

- paspaboTatb U peann3oBaTb OpraHn3aLMOHHO-TEXHUYECKNE MEPONPUATUA
MO YCTPaHEHMIO BbISBMIEHHbIX HEAOCTaTKOB B OpraHu3auyuy Tpyfda, a Takxe Mo
YNyULEHNIO YCNOBUI TPYLAa;

- 03HAKOMUTb C HOBbIMW HOpMamu BpPeMeHM Bcex paboTatrouimx, KOTopble
OyayT paboTatb N0 HUM, B CPOKM COrNacHoO 3akoHogdaTesnbcTea PP,

8.5. PekomeHpayeTcsi nepef BBeAEeHWEM HOBbIX HOPM Tpyda NpPOBECTH
MHCTPYKTaX W 06yyeHMe pabOTHUKOB Hambonee INPEKTUBHbIM MNpuemam u
MeToJaM BbINOMHEHUA paboT, Mpu 3TOM MOryT OblTb WMCNOMb30BaHbl Kak
NHOVBUAYaNbHbIE, TAK U TPYNNoBble POPMbl UX NPOBEAEHUS.

8.6. Mpu npoBefeHUN paboT MO OCBOEHMKO HOPM Tpyha PeKoMeHAyeTcs
aHanM3npoBaTb CTeMeHb 0CBOEHMA paboT KaXabiM paboOTHUKOM Ha OCHOBe AaHHbIX
0 BbIMOJIHEHUN HOPM.

Mpy 0OCBOEHMWM HOPM TpyfAa B CBA3W C BBEAEHWEM HOBOW TEXHUKU WU
TEXHOMOIMK, KOrga Hapsgy C OBflafjleHVem pauuoHanbHbIMKU npueMamMn Tpyga
paboTHMKaM HeobXO0AUMO MPUOBPETEHNE HOBbIX TEOPETUYECKMX U NPaKTUYECKUX
3HaHWI, peKoMeHayeTCsA nNpoBejeHne 06y4eHNs paboTHUKOB.

Mpy 0CBOEHMY HOBbLIX BUAOB PaboT (CTaHAAPTOB OKa3aHWs rocyfapCTBEHHbIX
(MyHULMNANbHBIX YCNYr) WX HECOOTBETCTBUWM (PAKTUUYECKUX OpraHm3aluoHHO-
TEXHUYECKUX YC/IOBUIN BbINMOMHEHMA TEXHOMOrn4yecknx (TPyLOBbIX) MpPOLECCoB
3anpoeKTUPOBaHHbLIM BO BHOBb BBOAMMbIX HOpMax TpyfAa peKOMeHAyeTcCs
MPUMEHATb NONpPaBOYHble KOIPHULUNEHTI.



8.7. Ecnu npu npoBeAeHWM YKalaHHOW MNOArOTOBUTENbHON pPaboThl
BbISSCHUTCS, UTO B YUpeXAeHWUW CYLLeCTBYHOLME OpraHM3alMOHHO-TEXHUYECKNE
yCNnoBus 60/1ee COBePLLUEHbI, YeM YCNOBUS, NPeAYCMOTPEHHbIE B HOBbIX (DopMax mnu
HOpMaTuBax, W AeiCTBYlOLIME MECTHble HOPMbl Ha COOTBETCTBYHOLLME PabOThl
60nee NPOrpeccuBHbl, YeM HOBble HOPMbI, TO HOBbI€ HOPMbl W/IM HOPMAaTMBbI He
BHeAPSOTCS.

8.8. Ha pab6oTbl, He OXBauyeHHble HOBbIMW HOPMATMBHLIMW MaTepuanamu,
yCTaHaBNMBAKTCA MECTHble 000CHOBaHHble HOPMbl BPEMEHW, paccUMTaHHble
MeToJaMn HOPMMpPOBaHUS Tpyaa.



